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	Section 1 – Applicant Details

	Company name
	

	Contact name
	

	Phone number 
	

	Email address
	

	VAT registration number

(N/A if not applicable)
	

	Company address including postcode
	

	Local authority
	

	Section 2 – Objectives and Desired Outcomes

	Please give a brief summary of the type of advice sought and what you hope to achieve through it (including whether you hope for any jobs created, jobs safeguarded, business growth, productivity improvements and new to the business products/services/processes) 

	

	Section 3 – Quotes from Suppliers 2nd quote required only if the total package of advice being purchased will be over £2k.

	Name of Supplier
	Quote Amount
	Attached to application

	1
	
	
	□

	2
	
	
	□

	Section 4 – Selected Supplier


	Name of Supplier
	

	Reason for your selection

	

	Total Cost (ex. VAT)
	
	VAT Amount
	

	Project expected completion date (must be completed):

	Section 5 – Terms and Conditions

	By signing this document, you, as the applicant, agree:
· To work with your chosen supplier to achieve the aims and objectives of the project.
· To provide details of any outputs and outcomes in the format and timescale required by the funder.
· To submit a certified copy of the supplier invoice showing the amount due as set out in the guidance.
· To pay the supplier the voucher amount and any additional sum due for the full advice purchased.
· That if you are VAT registered you will pay any VAT and reclaim this through your VAT return in the normal way. It will not be payable through your voucher.

· That the voucher will not become due until you have confirmed you are happy and that the advice to be funded by the voucher has been completed. 

· That this application will be valid until the claim by date specified in the voucher application approval. Any extension must be approved in advance by the Growth Hub in writing.  

	Section 6 – Client Declaration

	I declare that the information given is correct and that I have attached quotes and any further information (as required) to support my application. I understand that the work must be completed and my claim submitted by the date specified in the application approval (unless arranged otherwise with the Growth Hub) or the voucher amount may not be paid. 

	Client Name
	
	Position in Company
	

	Client Signature
	
	Date
	


	To be completed by the Growth Hub 

	Section 7 – Approval and calculation of voucher

	
	Proposed consultant checked and agreed
	

	
	Amount requested
	£

	
	Total Voucher offered
	£

	
	Date voucher approval sent
	

	Growth Hub Declaration (voucher application approval)

	Name
	

	Signature
	
	Date
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