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UK Shared Prosperity Fund (UKSPF)

SPF Rural Business Grants (Revenue)
Application/Approval Form

	Section 1 – Applicant Details

	Company Name
	

	Contact Name
	

	Phone Number 
	

	Email Address
	

	VAT Registration No. 
(if applicable)
	

	Company Address
	

	Section 2 – Objectives, Project, Funding and Desired Outputs/Outcomes

	2.1 Please give a brief summary of your objectives and planned activities.

	

	2.2 How will the balance of your project be funded (this grant scheme can fund a maximum of 50%) of eligible costs? List all funding sources with amounts and whether these are currently agreed or not.

	

	2.3 When will you complete the project and be in a position to claim? (Note the final possible date for submission of completed claims to us is 31.1.25)

	

	 2.4 Please provide your anticipated outputs and outcomes (adding values where applicable)                                                                                                                                             

	Number
23/24
24/25 (cumulative)
25/26
(cumulative)

Direct Jobs Created (FTE)

The number of new, permanent, paid, full-time equivalent (FTE) jobs created following support. This includes both part-time and full-time jobs, which should be recorded relative to full-time equivalent (FTE). New means it should not have existed with that employer before the intervention. Permanent means it should have an intended life expectancy of at least 12 months from the point at which it is created. Only count each individual FTE or job once through the lifetime of a project (i.e. it should not be counted every year). FTE should be based on the standard full-time hours of the employer (an employee’s scheduled hours in relation to an employers’ hours for a full-time work week).
Direct Jobs Safeguarded (FTE)

A safeguarded job is a permanent and paid job (including sole traders and business owners) that was at risk prior to support being provided, and which the support helped the business to retain. This includes part-time and full-time jobs, which should be recorded relative to full-time equivalent (FTE). At risk is defined as being forecast to be lost within 6 months. Only count each individual FTE or job once through the lifetime of a project (i.e. it should not be counted every year).
Farm Diversification

Where the enterprise is a farm business (i.e. the occupation of land for the purpose of growing crops and/or raising of farm livestock) and where the purpose of the support is to diversify the activities of the enterprise away from farming
Productivity Improvements

Improved productivity means an increase in the output of the enterprise per hour worked or per worker. Implementation means the enterprise declaring that the methods or techniques recommended as a result of support have been implemented into its working practices (details should be provided).

Where data is available, improvements may be quantified through calculations to demonstrate increased gross value added (GVA) per hour per worker.
Growth

Turnover has increased following support being provided. Turnover means the amount of income derived from the provisions of goods or services within the enterprise’s ordinary activities, after deduction of trade discounts, VAT and other relevant taxes. Increased turnover should be quantified using comparable (year-on-year) analysis of the annual accounts of the enterprise.
Commercial buildings developed or improved

The number of commercial buildings developed or improved following the support provided. This includes purchase and installation of equipment.

Tourism/culture assets created/improved

The number of tourism/culture assets created/improved following the support provided.

Adoption of new to the business technologies or processes

A technology or process is new to the firm if it did not use a technology or process with the same functionality before, or the production technology or process is fundamentally different from those already used. This may be tangible or intangible. If an enterprise introduces multiple new technologies or processes, it is still counted as one enterprise.


	Section 3 – Three Quotes from Suppliers 

	You must comply with the procurement requirements as set out in the following table:
Estimated Total Contract Value (inclusive of VAT)

Minimum Process

Method of Invitation

Up to £2,000

Must use of process which obtains best value for money

1 oral quotation (confirmed in writing where the quotation exceeds £500)

£2,001 - £50,000

2 written quotations

Invitation to submit a quotation in writing to at least 2 candidates

£50,001 - £100,000

3 written quotations

Invitation to submit a quotation in writing to at least 3 candidates

Exceeding £100,000 but below the threshold set out in the Public Contracts Regulations -https://www.legislation.gov.uk/uksi/2015/102/contents/made
Written tender

Open advertisement of contract appropriate to the market

Please list quotes (as applicable) below and attach:
If you have more than one supplier for your project you must include the information for each supplier.



	Name of Supplier
	Quote Amount
	Attached to application

	1
	
	
	□

	2
	
	
	□

	3
	
	
	□

	Section 4 – Selected Supplier

	Name of Supplier
	

	Reason for your selection
	

	Total Cost (ex. VAT)
	
	VAT Amount
	

	Section 5 – Terms and Conditions

	By signing this document, you, as the applicant agree:

· To work with the supplier to achieve the aims and objectives of the project and inform the supplier of the two payments they will receive (your contribution and the SPF Cumberland Rural Business Grant).
· To provide details of the outputs and outcomes to the Growth Hub in the timescales and format required by the Growth Hub.

· To submit a certified copy of the receipted invoice from the supplier showing the total cost and amount paid by you, along with certified copies of evidence that the amount has been paid to the supplier as set out in the SPF Cumberland 008.1 Guidance Notes.
· That the SPF Cumberland Rural Business Grant will not become due until you have paid the supplier.
· That this application will be valid until the claim by date specified in the application approval email. Any extension must be approved in advance by the Growth Hub in writing.  
· Acknowledgement and publicity

· You will acknowledge the support of the UK Shared Prosperity Fund (UKSPF), Cumberland Council and Cumbria Chamber of Commerce/Cumbria Business Growth Hub in any materials that refer to or result directly from the project and in any written or spoken public presentations about the project. Such acknowledgement shall include the use of any banners, logos or statements required by us.

· When acknowledging the support of the UKSPF you will comply with the branding and publicity guidance available at https://www.gov.uk/guidance/uk-shared-prosperity-fund-branding-and-publicity-6 and any subsequent updates to this guidance released by the Funding Body (the HM Government Department for Levelling Up Housing and Communities (DLUHC) or any successor department within HM Government).

· When acknowledging the support of the Funder (Cumberland Council) you will comply with the guidance available at https://www.cumberland.gov.uk/ukspf and subsequent updates released by them.

· When acknowledging the support of the Chamber/Cumbria Business Growth Hub you will engage with our Marketing Manager.

· You agree to comply with all reasonable requests to participate in and cooperate with any promotional activities relating to the project that may be instigated or implemented by the Funding Body, the Funder or us. You will comply with all reasonable requests to facilitate visits, provide reports, statistics, photographs and case studies to assist in promotional activities relating to the project, the UKSP Rural Business Grant (Revenue) scheme and UKSPF.
· You will not make or issue any press releases or make any announcement in relation to this project, unless you (i) agree with us the contents first and (ii) unless notified by us not to do so, include in the press release/announcement a reasonably prominent statement that the project is being supported listed above.

· For the avoidance of doubt, acknowledgement and publicity requirements will continue to apply throughout the Monitoring Period i.e. to 31st March 2026.
· Freedom of Information - nothing in the grant application, approval or related documents shall prevent us from disclosing any information whether or not relating to the project which we or the Funder in our absolute discretion consider that we or the Funder are required to disclose in order to comply with the Freedom of Information Act 2000, as amended, and/or the Environmental Information Regulations and any other statutory requirements whether or not existing at the date of your offer/approval. 
· Intellectual Property Rights - all rights, title and interest in or to any information, data, reports, documents, procedures, forecasts, technology and any other Intellectual Property Rights whatsoever owned by us, the Funder or You before the date of this letter or developed by that party through the Grant Period shall remain the property of that party.

· Use of grant - you shall use the grant only for the delivery of the project and in accordance with this agreement. The grant shall not be used for any other purposes without our prior written agreement. You will  not make any significant change to the project without our prior written agreement. Other than match funding already notified in your application, any additional third-party funding for the project must be approved in writing by us in advance.

· Anti-discrimination - you must, at all times, comply with the Equality Act 2010, Modern Slavery Act 2015 and any other employment legislation in place during the life of the project and subsequent monitoring period.
· Limitation of liability 

· In so far as permitted by law we accept no liability for any consequences, whether direct or indirect, that may come about from you delivering the project, the use of the grant or from withdrawal of the grant. You shall indemnify and hold harmless us and our employees, agents, officers or sub-contractors with respect to all claims, demands, actions, costs, expenses, losses, damages and all other liabilities arising from or incurred by reason of the actions and/or omissions of you in relation to the project, the non-fulfilment of obligations of you under this Agreement or its obligations to third parties.

· Without prejudice to the above our liability under your grant agreement is limited the payment of the grant.

	Section 6 – Declaration of Grant Agreement

	Client Declaration

	I declare that the information given is correct and that I have attached my quote(s) and any further information (as required) to support my application. I also declare that I will pay my side of the contribution as above. I understand that the work must be completed and my claim submitted by the date specified in the application approval email (unless arranged otherwise with the Growth Hub) or the grant may not be paid. 

	Client Name
	
	Position in Company
	

	Client Signature
	
	Date
	


	To be completed by the Growth Hub 

	Section 7 – Calculation of Grant

	1
	Grant request
	£

	2
	Match contribution
	£

	3
	Grant amount offered
	£

	4
	Date grant approval email sent
	

	5
	Claim deadline given
	

	Growth Hub Declaration (application approval)

	I declare that I am happy with the application and planned outputs and outcomes of this support and confirm the project meets the criteria for Cumberland SPF Rural Business Grant (Revenue) support.

	Organisation
	

	Name
	

	Signature
	
	Date
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